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Course Syllabus 

ENGL 1300 OLE2A – Grammar – Online 

3 Credit Hours 

 
SYLLABUS 

 
I. COURSE DESCRIPTION 

ENGL 1300 OLE1A – Grammar- Online – 3 credit hours. This course prepares 

students to be great writers of the English language by introducing, reviewing, and 

practicing key principles of grammar usage and mechanics, Students will also focus on 

organizing and writing well-developed short essays. 

 

Upon completion of this course, successful students will be able to: 

1. Use verb tenses and voice with proficiency. 

2. Create simple, compound, and complex sentence structures with phrases and clauses 

with proficiency. 

3. Identify determiners (possessives, articles, quantifiers, and demonstratives) with 

proficiency. 

4. Describe the eight parts of speech (nouns, pronouns, adjectives, verbs, adverbs, 

prepositions, conjunctions, and interjections) with proficiency and accuracy. 

5. Recognize and edit sentence errors relative to subject-verb agreement, pronoun 

references, parallel structure, and tense shifts. 

6. Develop paragraphs using appropriate word choice, word form, and word order with 

proficiency. 

7. Articulate personal convictions rooted in an understanding of concepts, 

presuppositions, philosophical bases, and worldviews that have been examined in light 

of biblical principles. 

 
COURSE TEXTBOOK AND COURSE RESOURCES 

 
A. Required 

Lockwood, Robin Brinks, and Kristin Donnalley Sherman, et al., Grammar for 

Great Writers Vol. C. N.p.: National Geographic Learning, 2018.  ISBN: 978-

1-337-11861-3. 

 
B. Required Supplemental Reading Material 

CBS Student Writing Guide – Course Resource Folder 

C. Required Supplemental Resources 

English Grammar for Bible Students 

http://okcsbs.com/wp-content/notes/grammar.pdf 

http://okcsbs.com/wp-content/notes/grammar.pdf
http://okcsbs.com/wp-content/notes/grammar.pdf
http://okcsbs.com/wp-content/notes/grammar.pdf
http://okcsbs.com/wp-content/notes/grammar.pdf
http://okcsbs.com/wp-content/notes/grammar.pdf
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The Bible Teaches Grammar 

https://www.thebibleteaches.com/semi2 

 

Reading Assignments: 

The assigned course reading assignments are outlined in the schedule below: 

 
Week Course Reading Guide Date Due 

1 Reading Portfolio: Week One 

Required reading resources are included in the WK 1 

Course Resource folder. 

Due dates and reading expectations can be found in the 

WK One Student Guide. 

 
See WK 1 

Student 

Guide for 

specific due 

dates for 

course 

reading 

material. 

2 Reading Portfolio: Week Two 

 

Required reading resources are included in your WK 2 

Course Resource folder. 

Due dates and reading expectations can be found in the 

WK Two Student Guide. 

 

 
See WK 2 

Student 

Guide for 

specific due 

dates for 

course 

reading 

material. 

https://www.thebibleteaches.com/semi2
https://www.thebibleteaches.com/semi2
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Week Course Reading and Workbook Assessment Date Due 

3  

 
Reading Portfolio: Week Three 

 

Required reading resources are included in your WK 3 

Course Resource folder. 

Due dates and reading expectations can be found in the 

WK Three Student Guide. 

 

 
See WK 3 

Student 

Guide for 

specific due 

dates for 

course 

reading 

material 
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4 Reading Portfolio and Workbook Review 

Prepare for your mid-term exam by reviewing the 
grammar and writing concepts presented in WKS 1-3. 

WK 4: 

Thursday 

11:59 p.m. 

5  

 

 
 
Reading Portfolio: Week Five 

Required reading resources are included in your WK 5 

Course Resource folder. 

Due dates and reading expectations can be found in the 

WK Five Student Guide. 

 

 

 
 

. See WK 5 

Student 

Guide for 

specific due 

dates for 

course 

reading 

material. 

 

 

 

 
6 

 

 

 

 
Reading Portfolio: Week Six 

Required reading resources are included in your WK 6 

Course Resource folder. 

Due dates and reading expectations can be found in the 

WK Five Student Guide. 

 

 

 

See WK 6 

Student 

Guide for 

specific due 

dates for 

course 

reading 

material. 
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 Written Assignments 
 

The written requirements for this course will consist of two, five-paragraph response 

essays which are based on the article links for each essay writing prompt. Through 

these two writing assignments, students will demonstrate their critical thinking skills 

and writing expertise by “recognizing and editing sentence errors relative to 

subjectverb agreement, pronoun references, parallel structure, and tense shifts” and 

by developing paragraphs using appropriate word choice, word form, and word order 

with proficiency” (See Course Objectives 5 and 6). 

 

 
Writing Assignment: Week Three 

 

Assignment Instructions 

 
Five Paragraph Essay Title: “The High Cost of Grammar Errors” 

 

Directions: After reading the attached article, “The High Cost of Grammar 

Errors,” develop a five-paragraph essay that evaluates the importance of 

utilizing correct grammar in the workplace and explores why knowledge of 

grammar is an important commodity in today’s culture. 

 
Formatting: Follow the Turabian formatting guidelines found in your Course 

Resource folder in your CBS Student Style Guide. 

 
https://www.six-degrees.com/the-high-cost-of-small-mistakes-the-most-expensive-typos- 

ofall-time/ 

 

Writing Assignment: Week Seven 
 

Five Paragraph Essay Title: “Should Good Grammar be a Ministry 

Competency” 

 

Directions: After reading the attached article, “Should Good Grammar be a 

Ministry Competency?” develop a five-paragraph essay that evaluates the 

importance of grammar in ministry settings. Using this article as your guide, 

provide a reasoned argument, for or against, the importance of using proper 

grammar in ministry settings. 
 

Formatting: Follow the Turabian formatting guidelines found in your Course 

Resource folder in your CBS Student Style Guide. 

 
https://thomrainer.com/2014/03/should-good-grammar-be-a-ministry-competency/ 

 

https://www.six-degrees.com/the-high-cost-of-small-mistakes-the-most-expensive-typos-of-all-time/
https://www.six-degrees.com/the-high-cost-of-small-mistakes-the-most-expensive-typos-of-all-time/
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Quizzes and/or Exams 
 

 

Interactive Grammar Weekly Assessments 

Quizzes and exams are provided to support an understanding of the grammar and 

writing process. (See Course Objectives 1, 2, 3, & 4) 

 
WK 1: 

- Reading and Workbook Assessment/Completion 

- Weekly Skill Based Mastery Assessment (Open Book/Open Notes) 

 
WK 2: 

- Reading and Workbook Assessment/Completion 

- Weekly Skill Based Mastery Assessment (Open Book/Open Notes) 

 
WK 3: 

- Reading and Workbook Assessment/Completion 

- Weekly Skill Based Mastery Assessment (Open Book/Open Notes) 

 
WK 5: 

- Reading and Workbook Assessment/Completion 

- Weekly Skill Based Mastery Assessment (Open Book/Open Notes) 

 
WK 6: 

- Reading and Workbook Assessment/Completion 

- Weekly Skill Based Mastery Assessment (Open Book/Open Notes) 

 
Grammar Major Exams 

 

WK 4: Mid-Term Exam 

WK 7: Final Comprehensive Exam 

 
Class Participation / Discussion Board: Students will participate in the online 

discussions as assigned in Blackboard. There will be at least one discussion question per 

week. Discussion questions are posted in Blackboard for each week, and they relate to the 

reading and any audio/video presentations assigned. The interactions facilitate the learning 

process by enabling the student to engage directly with his/her professor and classmates. 

The Discussion Board – initial post as well as any required interactions – enables “learning 

in community,” which serves as a critical component to achieving the course’s learning 

objectives. 

 
Guidelines for Participation: Engagement and Collaboration 

 

In the discussion forums for this class, we will focus on the technical aspects of the 

writing process, as well as using the forums “to articulate personal convictions rooted 

in an understanding of concepts, presuppositions, philosophical bases, and worldviews 
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that have been examined in light of biblical principles.” 

For each week’s discussion forum, you will have the opportunity to engage 

collaboratively with other classmates regarding the writing process. As you participate 

in this forum, please work to actively engage in the discussion process by being 

respectful, responsible, and supportive of the unique ideas and perspectives your 

classmates will share in each weekly forum. 

 
To help you engage in substantive dialogue in your forum discussions consider the 

following: 

“Let your conversation be always full of grace, seasoned with salt, so that 

you may know how to answer everyone” (Col. 4:6, NIV). 

 
“Gracious words are a honeycomb, sweet to the soul and healing to the 

bones” (Prov. 16:24, NIV). 
 

 
 

Discussion 

Forums 

 
DISCUSSION FORUM TOPICS 

WK 1 Introductions: This week you will have the opportunity to introduce 

yourself to the group. This initial activity helps to prepare for our future 

discussion forum activities by creating an “atmosphere of 

collaboration.” 

WK 1 Writing for God’s Glory: Psalm 115:1 
 

“Write your plans in pencil and give God the pen.” 

Author unknown 

 
How can this class help you to develop your grammar and writing 

skills to use as an instrument for God’s praise and glory? 

 

WK 2 Writing with Wisdom: Proverbs 9:10 
 

“Only one life will soon be past, only what’s done for 

Christ will last.” 

C.T. Studd, Missionary to China, India, and Africa 

 
As a student at the College of Biblical Studies, how can your 

knowledge of grammar and the writing process provide new 

opportunities to demonstrate God’s wisdom in your own life through 

your communications through the written word? 
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WK 3 Encouragement for Writers: Psalm 37:23-24 

 
 

“Fear arises when we imagine that everything depends on us.” 

Elisabeth Elliot, Missionary, and Writer 

 
In this forum, encourage your classmates to be successful in mastering 

the grammar content of this course by sharing your wisdom, 

knowledge, and expertise in the academic writing concepts being 

presented in this class. Use Scriptures and information from your 

course texts to encourage this week’s forum readers to remember that 

the victory for every challenge we face will ultimately come from the 

Lord. 

 

WK 4 God’s Instructions for Writers: Psalm 32:8 

 

“I am a pencil in the hand of a writing God who is sending a love letter 
to the world. 

Mother Teresa 

 
At the College of Biblical Studies, you will have the opportunity to 

master the skills of grammar usage and writing from a Christian 

worldview and perspective. How can God’s word provide instruction 

and encouragement to writers who wish to communicate His truth 

through the writing process? 

WK 5 The Pen of a Ready Writer: Psalm 45:1 

“If you want to change the world, pick up your pen and write.” 

Martin Luther 

What motivates you to “keep going” as a Christian student and 

writer? What encouragement can you give to others to inspire them 

to be a “ready writer” for the Lord? 

WK 6 Serving the Lord through Writing: Ephesians 2:10 

 

“I want to be the pen behind God’s ear that He reaches for when it’s 

time to change the world.” 

Author Unknown 

 
How can you use the grammar and writing skills you are learning in 
this class to serve Lord in a fruitful and meaningful way? 
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WK 7 Writing with Purpose: 1 Corinthians 9:24-27 

 
“Your life has a purpose. Your story is important. Your dreams 

count. Your voice matters. You were born to make an impact.” 

Author Unknown 

As a Christian writer, how can you use your knowledge of writing 

and grammar to change the world for Christ? 

 

 

 

COURSE STANDARDS 

 

A. Official CBS Email 

 
To ensure that you receive all communication from your professors, advisors, and the CBS 

administration, it is important that you remember the following guidelines: 

 
1. CBS students must activate their official CBS email address 

(Firstname.Lastname@my.cbshouston.edu). For step-by-step instructions on how 

to access your official student email account, please click HERE. 
 

2. If you encounter any problems or require additional help in setting up or using 

your CBS official email account, please send a ticket to the Learn HelpDesk 

(LearnHelpDesk@cbshouston.edu). 
 

3. It is generally recommended that you check your official CBS email at least twice 

per day (once in the morning and again in the evening). By checking your official 

CBS email regularly, you will remain informed of any new developments that 

might impact your studies at CBS. 

 
4. Finally, the CBS administration will only communicate with you via your official 

CBS email address. If you email your professor or advisor from Blackboard, then 

you must check your official CBS email for the email response. 

If you have any questions or concerns regarding your student email account, then please 

contact the Learn HelpDesk at the email address above, and a representative will be glad 

to assist you. 

 

 

 
B. Accessing Courses in Blackboard 

 
The CBS Distance Education Department will notify students via Official CBS Email 

regarding the availability of all online courses for which they are registered. Online 

courses become available on/before 6:00 p.m. on the first day of the course, so 

http://learn.cbshouston.edu/dets/instructions-student-email-login/
http://learn.cbshouston.edu/dets/instructions-student-email-login/
http://learn.cbshouston.edu/dets/instructions-student-email-login/
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students should check their institutional email regularly on the day when their 

course is scheduled to open. For specific information regarding this course’s 

scheduled open date, please see the CBS student page at the following: 

cbshouston.edu/mycbs 
 

Please follow these steps to access Blackboard when your course becomes available. 

 
1. Visit the Blackboard website at the following: cbs.blackboard.com 

 

2. Log into the system with your SONIS username and password. (Please use 

lowercase letters when entering your username.) 
 

3. This should take you to your home page. Look on the right-hand side of 

your screen and scroll down until you see the section entitled "My 

Courses." You'll notice a section that reads: "Courses in which you are 

enrolled as a student.” You should see your online course listed. Click on 

the blue link to enter the course. 

 
4. First, you should watch all the videos located under “Getting Started” (in 

the left-hand navigation pane) to orient you to Blackboard. All assignments 

may be found by clicking the “Weekly Assignments” tab (also located on 

the left-hand navigation pane). All course resources may be found in the 

“Course Resources” folder. 

 
The Distance Education department recommends that students use Google Chrome 

(cbshouston.edu/chrome) or Mozilla Firefox (cbshouston.edu/firefox) for the best 

experience in Blackboard. Using computers rather than tablets is also strongly 

recommended. If you experience any technical difficulties with Blackboard, please 

notify the CBS Learn Helpdesk at (LearnHelpDesk@cbshouston.edu). 
 

C. Student Preparation 

 
Students are expected to prepare for each week by reading the assigned texts, engaging 

in thoughtful, substantive discussion board postings, and completing all other course 

assignments. The readings are designed to provide the basic information that students 

will need to participate actively in the online discussion board learning process. 

 

 
D. Grading 

 
Reading Assignments and Learning Interactions 

 

The reading assignments will be given in Blackboard, and this reading should be 

completed by the schedule outlined above (which is also contained in Blackboard). 

Again, it is critical to complete the required reading on time since other time-sensitive 

http://www.cbshouston.edu/mycbs
http://www.cbshouston.edu/mycbs
https://cbs.blackboard.com/
https://cbs.blackboard.com/
http://www.cbshouston.edu/chrome
http://www.cbshouston.edu/chrome
http://www.cbshouston.edu/chrome
http://www.cbshouston.edu/chrome
http://www.cbshouston.edu/firefox
http://www.cbshouston.edu/firefox
http://www.cbshouston.edu/firefox
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assignments will leverage the information contained in the assigned reading (e.g., 

discussion board interactions, etc.). 

 
All students must read the course syllabus in its entirety. 

 
All students must read the CBS Student Paper Writing Style Guide at: 

cbshouston.edu/writing-helps 
 

All students will complete the assigned scheduled interactions (class discussion 

questions). The schedule and discussion topics will be assigned and facilitated by 

Blackboard. All students are expected to interact with their peers and instructors in a 

meaningful fashion. The student may post as many responses as desired. The goal is to 

engage in critical thinking and discussion with your fellow students and the instructors. 

The level of engagement in the discussion forum will be evaluated by the instructors. 
 

 

 

 

 

E. Written Assignments / Papers 

 
1. All assignments must be submitted by the due date indicated in Blackboard. Late 

assignments will not be accepted without prior notification, except in the event 

of an emergency. Students must submit all written assignments to the instructor 

using Blackboard. Unless otherwise specified by the professor, students should 

submit coursework using Microsoft Office Suite (e.g., Word, PowerPoint, Excel, 

etc.) 2003 or later. 

 
2. Written assignments will be evaluated on the depth of demonstrated 

conscientiousness in the writing and the level of completeness in addressing the 

topic. Grades will be reduced for incorrect spelling, poor grammar, incorrect 

sentence structure, and poor logical flow. Two primary criteria are used for grading: 

(1) Does the writing accurately address the topic assigned; and (2) Is the submission 

written well? 

 
3. The instructor reserves the right to grade all assignments based on the quality of the 

student’s overall work. All assignments must be deemed by the instructor to be 

acceptable to qualify for any grade at all. If the assignment by the student does not 

meet the minimum standards of college-level work, the student will be assessed a 

grade of “F” for that assignment. Student’s grades may also be lowered for failing 

to fulfill responsibilities in online discussions and assigned projects, as 

applicable. 

 
F. Instructor Interactions 

Since this is an online course without prescribed class times, students are expected to 

stay in regular contact with their instructor via email and Blackboard. Certain 

professors may, at their discretion, conduct virtual office hours or take appointments 

http://www.cbshouston.edu/writing-helps
http://www.cbshouston.edu/writing-helps
http://www.cbshouston.edu/writing-helps
http://www.cbshouston.edu/writing-helps
http://www.cbshouston.edu/writing-helps
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via Skype, FaceTime, or other electronic means. It is the responsibility of the student 

to contact the professor if additional contact is needed. 

Numerous avenues are available to help and support your academic success in the 

online classroom. Please feel free to contact the instructor through email and 

Blackboard if you are needing additional help or instruction in the class. Your 

instructor will work with you to support your academic success in the classroom. 

G. Late Assignments 

Late assignments will not be accepted without prior notification, except in the event 
of an emergency. If you are going to be late on an assignment, then please make 

every effort to contact your instructor before an assignment is due. The instructor 
reserves the right to issue grade reductions if assignments are submitted late. 

 

H. Online Attendance 

• Regular participation in weekly online activities (submission of assignments, 

participation in discussion boards, etc.) constitutes “attendance” in an online 

environment. Please note that this policy is for attendance purposes only. To 

maintain Satisfactory Academic Progress toward your degree, students should 

submit their required learning activities in Blackboard on their assigned due 

dates. If you have an emergency and cannot complete a scheduled assignment, 

then make every effort to contact your instructor as soon as possible. 

 
• Please be advised that instructors do not withdraw students from courses. If 

for any reason you need to withdraw from the course, then you must contact the 

Office of the Registrar immediately to process the proper withdrawal paperwork. 

 
I. Assignment Weights 

CBS online courses use the 1000-point grading scale. The following chart indicates the 

course weighting of discussions, reading, quizzes/exams, and written assignments. 
 

 
 

Discussions Points 

Possible 

Percentage of 

Grade 

 

WK1 Writing for God’s Glory 

 

 

 

35 points each 

 
245 points 

total 

 

 

 

 

 
24.5% Collaboration 

WK2 Writing with Wisdom 

WK3 Encouragement for Writers 

WK4 God’s Instructions for Writers 
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WK5 The Pen of a Ready Writer   

WK6 Serving the Lord through Writing 

 

WK7 Writing with Purpose 

 

Course Reading and Workbook Exercise 

Completion Assessments 

Points 

Possible 

Percentage of 

Grade 

Reading Portfolios: Weekly reading assignment 
requirements can be found on p.3 of this course 
syllabus. 

 

 
WK 1: Reading and Workbook Assessment 

WK 2: Reading and Workbook Assessment 

WK 3: Reading and Workbook Assessment 

WK 5: Reading and Workbook Assessment 

WK 6: Reading and Workbook Assessment 

 

 

 

35 

points each 

 
175 points 

total 

 

 

 

 
17.5% 

Reading and 

Workbook 

Assessment 

 

Skill-Based Grammar Assessments 

and Major Exams 

Points 

Possible 

Percentage of 

Grade 

 

Mastery Skill Based Assessments 

WKS 1, 2, 3, 5 & 6 

40 points each 

200 pts total 

 

 
43 % 

Assessment 

 

WK 4: Mid-Term Exam 
 

100 

WK 7: Final Exam 130 
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Written Assignments Points Possible 

per Exercise 

Points 

Possible 

Percentage of 

Grade 

Writing Assignment One 

 
The High Cost of 

Grammar Errors 

 
https://www.six- 

degrees.com/thehighcost-of-small- 

mistakes-the- 

mostexpensive-typos-of-all-time/ 

 

 

 

 
75 points 

 

 

 

 

 

 

 

 

 

 
150 points total 

 

 

 

 

 

 
15 % 

 
Practical 

Application and 

Research 

Writing Assignment Two 

 
Should Good Grammar be a 

Ministry Competency? 

 
https://thomrainer.com/2014/03/should- 

 

 
75 Points 

good-grammar-be-a- 

ministrycompetency/ 

 
Total 1000 100% 

 

 

 

II. GRADING SCALE 

A 950-1000 B+ 870-899 C+ 770-799 D+ 670-699 F 0-599 

A - 900-949 B 820-869 C 730-769 D 630-669  

 B- 800-819 C- 700-729 D- 600-629  

III. COURSE POLICIES 

 

Add/Drop/Withdrawal: All students who add or drop a class, withdraw from a class, 

change class section, or change status between credit and audit must give official notice. 

All ADCP students must contact their Academic Advisor to complete a Change of Status 

Form. All other students must complete a Change of Status Form with the Registrar’s 

Office. 

 
Agreement between Professor and Student: This syllabus serves as the agreement 

between the professor and the student. Students are required to read the syllabus, and they 

are responsible for all information contained in the syllabus whether they read it or not. 

The requirements of the syllabus are subject to change by the instructor without notice. The 
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student is held responsible to comply with the changes made by the professor. 

 
Americans with Disabilities Act (ADA): Students with a disability who believe they need 

a reasonable accommodation in this class are encouraged to contact the Office of the Dean 
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of Students at Dos@cbshouston.edu or 832-252-0757, or access information on how to 

make the request on the student life webpage www.cbshouston.edu/student-life. Students 

will need to complete the Student with Disabilities Accommodation Request and provide 

applicable medical documentation. The office will review the student’s request and provide 

the student and the instructor with the appropriate guidance on any approved 

accommodation. The student and instructor will then discuss the approved accommodation 

for this class. 

 
Course Evaluations. Each student is required to complete a course evaluation on 

MyRecords.cbshouston.edu to see his or her grade in MyRecords.cbshouston.edu. 

Faculty Gifts Policy: CBS faculty members may not keep any money or cash equivalents 

(e.g., checks or gift cards) of any amount from a student or group of students. 

Additionally, a CBS faculty member may not keep any gift from a student or a group of 

students that has a market value of over $100. 

 
Financial Aid: Students who are receiving federal, state, or institutional financial aid and 

who withdraw or add hours during the semester may have their financial aid adjusted 

because of the withdrawal or addition. This schedule change may affect the aid they are 

receiving during the current semester, and it could affect their eligibility for aid in future 

semesters. Therefore, students should consult Student Financial Services to 

understand all financial ramifications before adding or dropping courses. 

 
Final Course Grades: Final course grades provided to a student by a faculty member may 

not be relied upon as official. Students may access their official final grades online through 

the SonisWeb System. The Registrar’s Office will only mail grades to a student upon 

request. All accounts must be paid in full before a student can receive transcripts. 

According to FERPA rulings, faculty may not provide final grade information to students 

via telephone, email, posting or any other source that might compromise student 

confidentiality. 

 
Pass/Fail: Students who are enrolled in a degree program may elect to take 12 credit hours 

maximum of courses pass/fail. Students may not take more than 6 hours past fail in a single 

semester and the 12-hour limit applies to their entire matriculation at CBS regardless of 

how many programs they complete. One exception to this limit is when the President’s 

Cabinet extends the pass/fail option to all students without limit (usually during an 

emergency situation). However, classes taken during the emergency situation will count 

against the 12-hour limit above. By a vote of the President’s Cabinet in an emergency 

situation, the pass/fail grade can be extended to any or all students without limit as long as 

the President’s Cabinet determines the crisis will persist. Any qualified student who wishes 

to take the class pass/fail must submit a pass-fail form to the registrar before 70% of the 

class sessions have taken place. Eligible students may access the form here: 

https://forms.office.com/r/YX4GPK2uAG. Students successfully completing a course- 

designated pass/fail will receive a grade of “P” and unsuccessfully completing the course 

will receive a grade of “F.” A grade of “P” or “F” taken under pass/fail is not calculated in 

a student’s grade point average. 

mailto:Dos@cbshouston.edu
http://www.cbshouston.edu/student-life
http://www.cbshouston.edu/student-life
http://www.cbshouston.edu/student-life
http://www.cbshouston.edu/student-life
http://www.cbshouston.edu/student-life
http://www.cbshouston.edu/student-life
https://forms.office.com/r/YX4GPK2uAG
https://forms.office.com/r/YX4GPK2uAG
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Plagiarism: Students who plagiarize are committing a very serious offense. Plagiarism is 

the use of another person’s work or ideas, without giving credit to the original author of 

the idea. Please refer to the Academic Catalog and the Student Handbook for additional 

information. All students are required to cite their sources properly as indicated in the CBS 

Style Guide (cbshouston.edu/writing-helps). Those who plagiarize may be subject to grade 

reduction, discipline, and/or dismissal from CBS. The CBS faculty expects students to 

perform thorough research and to submit original work. Therefore, if a student would like 

to submit an assignment that has been previously submitted for another course, then it is 

his/her responsibility to obtain the professor’s approval for said submission. 

 
For additional information regarding plagiarism, please complete the online tutorial 

“Understanding and Avoiding Plagiarism” at www.studentlingo.com/cbs. For more 

resources on avoiding plagiarism, please view or visit: 

 
1. Sections 4.2.3, 7.9, and 15.1 of Kate Turabian’s A Manual for 

Writers, 9th edition 

2. Writing Helps found in cbshouston.edu/writing-helps 3. Oncampus 

and online tutoring options are found at: cbshouston.edu/tutoring 

4. www.plagiarism.org/ 

5. Schlessinger Media’s DVD entitled Research Skills for Students: 

Avoiding Plagiarism. (This resource may be checked out of the CBS 

library.) 

 
Registered Students Receive Grades. Students who are officially registered in a course 

are the only students who will subsequently receive graded assignments, grades, and/or 

credit for a course. 

 
Student Assignments: Online assignments will be submitted through Blackboard. 

Returned work should be retained by the student in case it is required for a grade appeal. It 

is the responsibility of the student to collect work from the CBS faculty member. After one 

year, CBS and its faculty members reserve the right to destroy any unclaimed work. In the 

event that the professor is willing to accept an assignment via email rather than Blackboard, 

the professor is not able to communicate a final grade via email. It is the student’s 

responsibility to ensure that the professor received the emailed assignment. CBS faculty 

members are only required to keep emails with assignments for 6 months from the date the 

assignment was originally sent to the faculty member. 

 
Students’ Rights and Responsibilities: Students are responsible for adherence to all 

college policies and procedures, including those related to academic freedom, cheating, 

classroom conduct, computer/network/e-mail use and other items included in the Academic 

Catalog and Student Handbook. A complete statement of student rights and responsibilities 

is found in the Student Handbook. It is the responsibility of every student to read and to 

adhere fully to all the policies outlined in the CBS Student Handbook. 

http://www.cbshouston.edu/writing-helps
http://www.cbshouston.edu/writing-helps
http://www.cbshouston.edu/writing-helps
http://www.cbshouston.edu/writing-helps
http://www.cbshouston.edu/writing-helps
http://www.cbshouston.edu/writing-helps
http://www.cbshouston.edu/writing-helps
http://www.cbshouston.edu/writing-helps
https://www.studentlingo.com/cbs
https://www.studentlingo.com/cbs
https://www.studentlingo.com/cbs
http://cbshouston.edu/writing-helps
http://cbshouston.edu/writing-helps
http://cbshouston.edu/writing-helps
http://cbshouston.edu/writing-helps
http://cbshouston.edu/writing-helps
http://cbshouston.edu/tutoring
http://cbshouston.edu/tutoring
http://www.plagiarism.org/
http://www.plagiarism.org/
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Students Who Are Not on the Roster Policy: Students who are officially registered in a 

course in the Student Information System are the only students who will subsequently 

receive a grade and credit for a course. 

 
Style Guide for Writing Papers: Faculty recommendations on how to format a paper 

appropriately can be found on the CBS Student Paper Writing Style Guide at 

cbshouston.edu/writing-helps. Assistance in preparing research for papers can be found at 

cbshouston.edu/library. A sample Turabian template in Microsoft Word is available in 

Blackboard. 

 
Zoom Conferencing: Zoom conferencing and recording will be used as a teaching support 

resource for this class. By registering and participating in this class, you agree to allow 

your participation to be filmed and distributed to other students, faculty, administrators, 

staff, or other parties who would benefit from the recordings developed and recorded for 

this class. 

 
Tutoring: Complimentary tutoring services are available. For more information, see 

cbshouston.edu/tutoring 

Interactive Grammar Weekly Assessments 

Quizzes and exams are provided to support an understanding of the grammar and 

writing process. (See Course Objectives 1, 2, 3, & 4) 

 
WK 1: 

- Reading and Workbook Assessment/Completion 

- Weekly Skill Based Mastery Assessment (Open Book/Open Notes) 

 
WK 2: 

- Reading and Workbook Assessment/Completion 

- Weekly Skill Based Mastery Assessment (Open Book/Open Notes) 

 
WK 3: 

- Reading and Workbook Assessment/Completion 

- Weekly Skill Based Mastery Assessment (Open Book/Open Notes) 

 
WK 5: 

- Reading and Workbook Assessment/Completion 

- Weekly Skill Based Mastery Assessment (Open Book/Open Notes) 

 
WK 6: 

- Reading and Workbook Assessment/Completion 

- Weekly Skill Based Mastery Assessment (Open Book/Open Notes) 

 
Grammar Major Exams 

 

WK 4: Mid-Term Exam 

WK 7: Final Comprehensive Exam 

http://www.cbshouston.edu/writing-helps
http://www.cbshouston.edu/writing-helps
http://www.cbshouston.edu/writing-helps
http://www.cbshouston.edu/writing-helps
http://www.cbshouston.edu/writing-helps
http://www.cbshouston.edu/writing-helps
http://www.cbshouston.edu/library
http://www.cbshouston.edu/library
http://www.cbshouston.edu/library
http://www.cbshouston.edu/tutoring
http://www.cbshouston.edu/tutoring
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Class Participation / Discussion Board: Students will participate in the online 

discussions as assigned in Blackboard. There will be at least one discussion question per 

week. Discussion questions are posted in Blackboard for each week, and they relate to the 

reading and any audio/video presentations assigned. The interactions facilitate the learning 

process by enabling the student to engage directly with his/her professor and classmates. 

The Discussion Board – initial post as well as any required interactions – enables “learning 

in community,” which serves as a critical component to achieving the course’s learning 

objectives. 

 
Guidelines for Participation: Engagement and Collaboration 

 

In the discussion forums for this class, we will focus on the technical aspects of the 

writing process, as well as using the forums “to articulate personal convictions rooted 

in an understanding of concepts, presuppositions, philosophical bases, and worldviews 

that have been examined in light of biblical principles.” 

For each week’s discussion forum, you will have the opportunity to engage 

collaboratively with other classmates regarding the writing process. As you participate 

in this forum, please work to actively engage in the discussion process by being 

respectful, responsible, and supportive of the unique ideas and perspectives your 

classmates will share in each weekly forum. 

 
To help you engage in substantive dialogue in your forum discussions consider the 

following: 

“Let your conversation be always full of grace, seasoned with salt, so that 

you may know how to answer everyone” (Col. 4:6, NIV). 

 
“Gracious words are a honeycomb, sweet to the soul and healing to the 

bones” (Prov. 16:24, NIV). 
 

 
 

Discussion 

Forums 

 
DISCUSSION FORUM TOPICS 

WK 1 Introductions: This week you will have the opportunity to introduce 

yourself to the group. This initial activity helps to prepare for our future 

discussion forum activities by creating an “atmosphere of 

collaboration.” 

WK 1 Writing for God’s Glory: Psalm 115:1 
 

“Write your plans in pencil and give God the pen.” 

Author unknown 

 
How can this class help you to develop your grammar and writing 

skills to use as an instrument for God’s praise and glory? 
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WK 2 Writing with Wisdom: Proverbs 9:10 
 

“Only one life will soon be past, only what’s done for 

Christ will last.” 

C.T. Studd, Missionary to China, India, and Africa 

 
As a student at the College of Biblical Studies, how can your 

knowledge of grammar and the writing process provide new 

opportunities to demonstrate God’s wisdom in your own life through 

your communications through the written word? 

WK 3 Encouragement for Writers: Psalm 37:23-24 

 
 

“Fear arises when we imagine that everything depends on us.” 

Elisabeth Elliot, Missionary, and Writer 

 
In this forum, encourage your classmates to be successful in mastering 

the grammar content of this course by sharing your wisdom, 

knowledge, and expertise in the academic writing concepts being 

presented in this class. Use Scriptures and information from your 

course texts to encourage this week’s forum readers to remember that 

the victory for every challenge we face will ultimately come from the 

Lord. 

 

WK 4 God’s Instructions for Writers: Psalm 32:8 

 

“I am a pencil in the hand of a writing God who is sending a love letter 
to the world. 

Mother Teresa 

 
At the College of Biblical Studies, you will have the opportunity to 

master the skills of grammar usage and writing from a Christian 

worldview and perspective. How can God’s word provide instruction 

and encouragement to writers who wish to communicate His truth 

through the writing process? 
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WK 5 The Pen of a Ready Writer: Psalm 45:1 

“If you want to change the world, pick up your pen and write.” 

Martin Luther 

What motivates you to “keep going” as a Christian student and 

writer? What encouragement can you give to others to inspire them 

to be a “ready writer” for the Lord? 

WK 6 Serving the Lord through Writing: Ephesians 2:10 

 

“I want to be the pen behind God’s ear that He reaches for when it’s 

time to change the world.” 

Author Unknown 

 
How can you use the grammar and writing skills you are learning in 
this class to serve Lord in a fruitful and meaningful way? 

WK 7 Writing with Purpose: 1 Corinthians 9:24-27 

 
“Your life has a purpose. Your story is important. Your dreams 

count. Your voice matters. You were born to make an impact.” 

Author Unknown 

As a Christian writer, how can you use your knowledge of writing 

and grammar to change the world for Christ? 

 

 

 

COURSE STANDARDS 

 

J. Official CBS Email 

 
To ensure that you receive all communication from your professors, advisors, and the CBS 

administration, it is important that you remember the following guidelines: 

 
1. CBS students must activate their official CBS email address 

(Firstname.Lastname@my.cbshouston.edu). For step-by-step instructions on how 

to access your official student email account, please click HERE. 
 

2. If you encounter any problems or require additional help in setting up or using 

your CBS official email account, please send a ticket to the Learn HelpDesk 

(LearnHelpDesk@cbshouston.edu). 
 

http://learn.cbshouston.edu/dets/instructions-student-email-login/
http://learn.cbshouston.edu/dets/instructions-student-email-login/
http://learn.cbshouston.edu/dets/instructions-student-email-login/
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3. It is generally recommended that you check your official CBS email at least twice 

per day (once in the morning and again in the evening). By checking your official 

CBS email regularly, you will remain informed of any new developments that 

might impact your studies at CBS. 

 
4. Finally, the CBS administration will only communicate with you via your official 

CBS email address. If you email your professor or advisor from Blackboard, then 

you must check your official CBS email for the email response. 

If you have any questions or concerns regarding your student email account, then please 

contact the Learn HelpDesk at the email address above, and a representative will be glad 

to assist you. 

 

 

 
K. Accessing Courses in Blackboard 

 
The CBS Distance Education Department will notify students via Official CBS Email 

regarding the availability of all online courses for which they are registered. Online 

courses become available on/before 6:00 p.m. on the first day of the course, so 

students should check their institutional email regularly on the day when their 

course is scheduled to open. For specific information regarding this course’s 

scheduled open date, please see the CBS student page at the following: 

cbshouston.edu/mycbs 
 

Please follow these steps to access Blackboard when your course becomes available. 

 
1. Visit the Blackboard website at the following: cbs.blackboard.com 

 

2. Log into the system with your SONIS username and password. (Please use 

lowercase letters when entering your username.) 
 

3. This should take you to your home page. Look on the right-hand side of 

your screen and scroll down until you see the section entitled "My 

Courses." You'll notice a section that reads: "Courses in which you are 

enrolled as a student.” You should see your online course listed. Click on 

the blue link to enter the course. 

 
4. First, you should watch all the videos located under “Getting Started” (in 

the left-hand navigation pane) to orient you to Blackboard. All assignments 

may be found by clicking the “Weekly Assignments” tab (also located on 

the left-hand navigation pane). All course resources may be found in the 

“Course Resources” folder. 

 
The Distance Education department recommends that students use Google Chrome 

(cbshouston.edu/chrome) or Mozilla Firefox (cbshouston.edu/firefox) for the best 

http://www.cbshouston.edu/mycbs
http://www.cbshouston.edu/mycbs
https://cbs.blackboard.com/
https://cbs.blackboard.com/
http://www.cbshouston.edu/chrome
http://www.cbshouston.edu/chrome
http://www.cbshouston.edu/chrome
http://www.cbshouston.edu/chrome
http://www.cbshouston.edu/firefox
http://www.cbshouston.edu/firefox
http://www.cbshouston.edu/firefox
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experience in Blackboard. Using computers rather than tablets is also strongly 

recommended. If you experience any technical difficulties with Blackboard, please 

notify the CBS Learn Helpdesk at (LearnHelpDesk@cbshouston.edu). 
 

L. Student Preparation 

 
Students are expected to prepare for each week by reading the assigned texts, engaging 

in thoughtful, substantive discussion board postings, and completing all other course 

assignments. The readings are designed to provide the basic information that students 

will need to participate actively in the online discussion board learning process. 

 

 
M. Grading 

 
Reading Assignments and Learning Interactions 

 

The reading assignments will be given in Blackboard, and this reading should be 

completed by the schedule outlined above (which is also contained in Blackboard). 

Again, it is critical to complete the required reading on time since other time-sensitive 

assignments will leverage the information contained in the assigned reading (e.g., 

discussion board interactions, etc.). 

 
All students must read the course syllabus in its entirety. 

 
All students must read the CBS Student Paper Writing Style Guide at: 

cbshouston.edu/writing-helps 
 

All students will complete the assigned scheduled interactions (class discussion 

questions). The schedule and discussion topics will be assigned and facilitated by 

Blackboard. All students are expected to interact with their peers and instructors in a 

meaningful fashion. The student may post as many responses as desired. The goal is to 

engage in critical thinking and discussion with your fellow students and the instructors. 

The level of engagement in the discussion forum will be evaluated by the instructors. 

N. Written Assignments / Papers 

 
1. All assignments must be submitted by the due date indicated in Blackboard. Late 

assignments will not be accepted without prior notification, except in the event 

of an emergency. Students must submit all written assignments to the instructor 

using Blackboard. Unless otherwise specified by the professor, students should 

submit coursework using Microsoft Office Suite (e.g., Word, PowerPoint, Excel, 

etc.) 2003 or later. 

 
2. Written assignments will be evaluated on the depth of demonstrated 

conscientiousness in the writing and the level of completeness in addressing the 

topic. Grades will be reduced for incorrect spelling, poor grammar, incorrect 

sentence structure, and poor logical flow. Two primary criteria are used for grading: 

http://www.cbshouston.edu/writing-helps
http://www.cbshouston.edu/writing-helps
http://www.cbshouston.edu/writing-helps
http://www.cbshouston.edu/writing-helps
http://www.cbshouston.edu/writing-helps
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(1) Does the writing accurately address the topic assigned; and (2) Is the submission 

written well? 

 
3. The instructor reserves the right to grade all assignments based on the quality of the 

student’s overall work. All assignments must be deemed by the instructor to be 

acceptable to qualify for any grade at all. If the assignment by the student does not 

meet the minimum standards of college-level work, the student will be assessed a 

grade of “F” for that assignment. Student’s grades may also be lowered for failing 

to fulfill responsibilities in online discussions and assigned projects, as 

applicable. 

 
O. Instructor Interactions 

Since this is an online course without prescribed class times, students are expected to 

stay in regular contact with their instructor via email and Blackboard. Certain 

professors may, at their discretion, conduct virtual office hours or take appointments 

to contact the professor if additional contact is needed. 

Numerous avenues are available to help and support your academic success in the 

online classroom. Please feel free to contact the instructor through email and 

Blackboard if you are needing additional help or instruction in the class. Your 

instructor will work with you to support your academic success in the classroom. 

P. Late Assignments 

Late assignments will not be accepted without prior notification, except in the event 
of an emergency. If you are going to be late on an assignment, then please make 

every effort to contact your instructor before an assignment is due. The instructor 
reserves the right to issue grade reductions if assignments are submitted late. 

 

Q. Online Attendance 

• Regular participation in weekly online activities (submission of assignments, 

participation in discussion boards, etc.) constitutes “attendance” in an online 

environment. Please note that this policy is for attendance purposes only. To 

maintain Satisfactory Academic Progress toward your degree, students should 

submit their required learning activities in Blackboard on their assigned due 

dates. If you have an emergency and cannot complete a scheduled assignment, 

then make every effort to contact your instructor as soon as possible. 

 
• Please be advised that instructors do not withdraw students from courses. If 

for any reason you need to withdraw from the course, then you must contact the 

Office of the Registrar immediately to process the proper withdrawal paperwork. 

 
via Skype, FaceTime, or other electronic means. It is the responsibility of the student 

Assignment Weights 

CBS online courses use the 1000-point grading scale. The following chart indicates the 

course weighting of discussions, reading, quizzes/exams, and written assignments. 
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Discussions Points 

Possible 

Percentage of 

Grade 

 

WK1 Writing for God’s Glory 

 

 

 

35 points each 

 
245 points 

total 

 

 

 

 

 
24.5% Collaboration 

WK2 Writing with Wisdom 

WK3 Encouragement for Writers 

WK4 God’s Instructions for Writers 

WK5 The Pen of a Ready Writer   

WK6 Serving the Lord through Writing 

 

WK7 Writing with Purpose 

 

Course Reading and Workbook Exercise 

Completion Assessments 

Points 

Possible 

Percentage of 

Grade 

Reading Portfolios: Weekly reading assignment 
requirements can be found on p.3 of this course 
syllabus. 

 

 
WK 1: Reading and Workbook Assessment 

WK 2: Reading and Workbook Assessment 

WK 3: Reading and Workbook Assessment 

WK 5: Reading and Workbook Assessment 

WK 6: Reading and Workbook Assessment 

 

 

 

35 

points each 

 
175 points 

total 

 

 

 

 
17.5% 

Reading and 

Workbook 

Assessment 

 

Skill-Based Grammar Assessments 

and Major Exams 

Points 

Possible 

Percentage of 

Grade 
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Mastery Skill Based Assessments 

WKS 1, 2, 3, 5 & 6 

40 points each 

200 pts total 

 

 
43 % 

Assessment 

 

WK 4: Mid-Term Exam 
 

100 

WK 7: Final Exam 130 

 

 

 
 

Written Assignments Points Possible 

per Exercise 

Points 

Possible 

Percentage of 

Grade 

Writing Assignment One 

 
The High Cost of 

Grammar Errors 

 
https://www.six- 

degrees.com/thehighcost-of-small- 

mistakes-the- 

mostexpensive-typos-of-all-time/ 

 

 

 

 
75 points 

 

 

 

 

 

 

 

 

 

 
150 points total 

 

 

 

 

 

 
15 % 

 
Practical 

Application and 

Research 

Writing Assignment Two 

 
Should Good Grammar be a 

Ministry Competency? 

 
https://thomrainer.com/2014/03/should- 

 

 
75 Points 

good-grammar-be-a- 

ministrycompetency/ 

 
Total 1000 100% 

 

 

 

IV. GRADING SCALE 

A 950-1000 B+ 870-899 C+ 770-799 D+ 670-699 F 0-599 

A - 900-949 B 820-869 C 730-769 D 630-669  

 B- 800-819 C- 700-729 D- 600-629  

V. COURSE POLICIES 
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Add/Drop/Withdrawal: All students who add or drop a class, withdraw from a class, 

change class section, or change status between credit and audit must give official notice. 

All ADCP students must contact their Academic Advisor to complete a Change of Status 

Form. All other students must complete a Change of Status Form with the Registrar’s 

Office. 

 
Agreement between Professor and Student: This syllabus serves as the agreement 

between the professor and the student. Students are required to read the syllabus, and they 

are responsible for all information contained in the syllabus whether they read it or not. 

The requirements of the syllabus are subject to change by the instructor without notice. The 

student is held responsible to comply with the changes made by the professor. 

 

Americans with Disabilities Act (ADA): Students with a disability who believe they need 

a reasonable accommodation in this class are encouraged to contact the Office of the Dean 

make the request on the student life webpage www.cbshouston.edu/student-life. Students 

will need to complete the Student with Disabilities Accommodation Request and provide 

applicable medical documentation. The office will review the student’s request and provide 

the student and the instructor with the appropriate guidance on any approved 

accommodation. The student and instructor will then discuss the approved accommodation 

for this class. 

 
Course Evaluations. Each student is required to complete a course evaluation on 

MyRecords.cbshouston.edu to see his or her grade in MyRecords.cbshouston.edu. 

Faculty Gifts Policy: CBS faculty members may not keep any money or cash equivalents 

(e.g., checks or gift cards) of any amount from a student or group of students. 

Additionally, a CBS faculty member may not keep any gift from a student or a group of 

students that has a market value of over $100. 

 
Financial Aid: Students who are receiving federal, state, or institutional financial aid and 

who withdraw or add hours during the semester may have their financial aid adjusted 

because of the withdrawal or addition. This schedule change may affect the aid they are 

receiving during the current semester, and it could affect their eligibility for aid in future 

semesters. Therefore, students should consult Student Financial Services to 

understand all financial ramifications before adding or dropping courses. 

 
Final Course Grades: Final course grades provided to a student by a faculty member may 

not be relied upon as official. Students may access their official final grades online through 

the SonisWeb System. The Registrar’s Office will only mail grades to a student upon 

request. All accounts must be paid in full before a student can receive transcripts. 

According to FERPA rulings, faculty may not provide final grade information to students 

via telephone, email, posting or any other source that might compromise student 

confidentiality. 

 

http://www.cbshouston.edu/student-life
http://www.cbshouston.edu/student-life
http://www.cbshouston.edu/student-life
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of Students at Dos@cbshouston.edu or 832-252-0757, or access information on how to  

 
Pass/Fail: Students who are enrolled in a degree program may elect to take 12 credit hours 

maximum of courses pass/fail. Students may not take more than 6 hours past fail in a single 

semester and the 12-hour limit applies to their entire matriculation at CBS regardless of 

how many programs they complete. One exception to this limit is when the President’s 

Cabinet extends the pass/fail option to all students without limit (usually during an 

emergency situation). However, classes taken during the emergency situation will count 

against the 12-hour limit above. By a vote of the President’s Cabinet in an emergency 

situation, the pass/fail grade can be extended to any or all students without limit as long as 

the President’s Cabinet determines the crisis will persist. Any qualified student who wishes 

to take the class pass/fail must submit a pass-fail form to the registrar before 70% of the 

class sessions have taken place. Eligible students may access the form here: 

https://forms.office.com/r/YX4GPK2uAG. Students successfully completing a course- 

designated pass/fail will receive a grade of “P” and unsuccessfully completing the course 

will receive a grade of “F.” A grade of “P” or “F” taken under pass/fail is not calculated in 

a student’s grade point average. 

 
 

Plagiarism: Students who plagiarize are committing a very serious offense. Plagiarism is 

the use of another person’s work or ideas, without giving credit to the original author of 

the idea. Please refer to the Academic Catalog and the Student Handbook for additional 

information. All students are required to cite their sources properly as indicated in the CBS 

Style Guide (cbshouston.edu/writing-helps). Those who plagiarize may be subject to grade 

reduction, discipline, and/or dismissal from CBS. The CBS faculty expects students to 

perform thorough research and to submit original work. Therefore, if a student would like 

to submit an assignment that has been previously submitted for another course, then it is 

his/her responsibility to obtain the professor’s approval for said submission. 

 
For additional information regarding plagiarism, please complete the online tutorial 

“Understanding and Avoiding Plagiarism” at www.studentlingo.com/cbs. For more 

resources on avoiding plagiarism, please view or visit: 

 
1. Sections 4.2.3, 7.9, and 15.1 of Kate Turabian’s A Manual for 

Writers, 9th edition 

2. Writing Helps found in cbshouston.edu/writing-helps 3. Oncampus 

and online tutoring options are found at: cbshouston.edu/tutoring 

6. www.plagiarism.org/ 

7. Schlessinger Media’s DVD entitled Research Skills for Students: 

Avoiding Plagiarism. (This resource may be checked out of the CBS 

library.) 

 
Registered Students Receive Grades. Students who are officially registered in a course 

are the only students who will subsequently receive graded assignments, grades, and/or 

credit for a course. 
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Student Assignments: Online assignments will be submitted through Blackboard. 

Returned work should be retained by the student in case it is required for a grade appeal. It 

is the responsibility of the student to collect work from the CBS faculty member. After one 

year, CBS and its faculty members reserve the right to destroy any unclaimed work. In the 

event that the professor is willing to accept an assignment via email rather than Blackboard, 

the professor is not able to communicate a final grade via email. It is the student’s 

responsibility to ensure that the professor received the emailed assignment. CBS faculty 

members are only required to keep emails with assignments for 6 months from the date the 

assignment was originally sent to the faculty member. 

 
Students’ Rights and Responsibilities: Students are responsible for adherence to all 

college policies and procedures, including those related to academic freedom, cheating, 

classroom conduct, computer/network/e-mail use and other items included in the Academic 

Catalog and Student Handbook. A complete statement of student rights and responsibilities 

is found in the Student Handbook. It is the responsibility of every student to read and to 

adhere fully to all the policies outlined in the CBS Student Handbook. 

Students Who Are Not on the Roster Policy: Students who are officially registered in a 

course in the Student Information System are the only students who will subsequently 

receive a grade and credit for a course. 

 
Style Guide for Writing Papers: Faculty recommendations on how to format a paper 

appropriately can be found on the CBS Student Paper Writing Style Guide at 

cbshouston.edu/writing-helps. Assistance in preparing research for papers can be found at 

cbshouston.edu/library. A sample Turabian template in Microsoft Word is available in 

Blackboard. 

 
Zoom Conferencing: Zoom conferencing and recording will be used as a teaching support 

resource for this class. By registering and participating in this class, you agree to allow 

your participation to be filmed and distributed to other students, faculty, administrators, 

staff, or other parties who would benefit from the recordings developed and recorded for 

this class. 

 
Tutoring: Complimentary tutoring services are available. For more information, see 

cbshouston.edu/tutoring 
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